
Document Imaging support has never 
been easier - and more affordable to 
acquire. Let our  document scanning 
and imaging services simplify the 
process of capturing large volumes of 
documents quickly and efficiently. 

Powerful  Document 
Scanning and Conversion 
Capabilities 
 
H i g h  V o l u m e  P a p e r  S c a n n i n g  
O n - S i t e  o r  R e m o t e  s c a n n i n g  
D o c u m e n t  P r e p  S u p p o r t  
L a r g e  F o r m a t  S c a n n i n g  
M i c r o f i l m / F i c h e  t o  D i g i t a l  I m a g e  
P r o j e c t  C o n s u l t i n g  a n d  M g m t .  

Our document scanning support can work 
with your currently installed Document Man-
agement  software or  Image  management 
system.  Indexed import files can be created 
for nearly any software.  When you need to 
capture millions of pages quickly and effi-
ciently, let our equipment and crews do the 
work.   
 
  About Hitec Integration 
 
Hitec Integration, Inc., was established in 
1993 as a private small business corporation 
specializing in the planning, delivery, and 
support of Document Mgt. systems for Manu-
facturing, Distribution,  Government, Finan-
cial Services and Health Care organizations.  
Document scanning support is an import ser-
vice to those organizations needing get the ad-
vantages of paper reduction and efficiency 
through document imaging. 
 
              GSA Contract      GS-35F-0441K 
Information Technology Services for the performance 
of facility operation and maintenance, system de-
velopment services, system analysis services, data 
conversion services, computer aided design ser-
vices and other information technology services. 
.  
 
To get more information  
 

Tel: 952-808-3250 
Fax: 952-808-3237 

Email: sales@hitec-integration.com 
 E-mail: sales@hitec-integration.com 

Or visit our web site www.hitec-integration.com 

Document Scanning for 
any system. 

Tel: 952-808-3250 

1502 E C
liiff Road 

Burnsvillle, M
N

 55337   

All trademarks are the property of their respective owners. 

 
From: 
      Hitec Integration, Inc.   
       1502 E Cliff Road 
     Burnsville, MN 55337 



Large volume document / file scanning: 
 
With our current equipment set, we have the ability to 
capture in excess of 50,000 to 100,000 pre-prepared 
document images per day.  During the scanning proc-
ess it is standard procedure to enhance the electronic 
images including, de-speckling, de-skewing, lighten-
ing or darkening of potentially unreadable portions.  
The end result of enhancement is the best possible 
electronic copy avail-
able. 
 
This scanning can be 
performed on-site or re-
motely at our facilities.  
For on-site scanning, 
equipment and personnel 
are positioned at your 
location(s).  Scanning personnel can be comprised of 
combinations of our personnel, our personnel and 
your local staff, or, our personnel and local temporary 
staff.  If local or temporary staff is to be employed, 
full training in our proven methodologies is provided. 
 
Document Prep Support: 
 
Proper document and file preparation reduces labor 
and costs associated with scanning.  If local staff is 
given the proper guidance, documents can be prepped 
in such a manner that the scanning efficiency is opti-
mum.  Prepping of documents / files includes; re-
moval of staples, repair of torn pages, elimination of 
redundant copies, proper sequencing, and other 
anomalies that disrupt the scan process. 
 
Where internal resources are not able to provide docu-
ment / file preparation, then our resources can provide 
this service as part of the project.  
 
Professional Project Management:  
 
Our scanning project managers have years of experi-
ence managing large scale scanning projects for both 
private and government organizations. 

 Document Imaging Support 
     Starting at just $250 per 
m o n t h * ,  
Policy-Store is a simple to use Docu-
ment Image Management System 
with features usually associated with 
systems costing many times more.  
With the ability to manage millions 
of documents that include scanned 
images, electronic faxes, photo-
graphs, word processing documents, 
spreadsheets, etc., in common elec-
tronic folders and file cabinets. 
 
PolicyStore has the ability to manage 
millions of pages of scanned images 
as well as documents created in MS-
Office applications, including: 

 
MS-Word 
MS-Excel 
MS-Power Point 

 
You can also store and manage 
 
PDF documents 
Picture files (GIF, JPG, BMP, etc.) 
Movie Files (AVI, MPG, Etc.) 
Incoming E-Mail 
Incoming Facsimiles 
Downloaded Policy Information 
 
Your monthly payment includes a 
high performance personal scanner, 
not a toy.   

Image Delivery Options 
   Specialty Scanning and  

  conversion services 

Microfilm to Tiff Image conversion.  We can pro-
vide fiche, 16MM and 32MM microfilm conversion 
to digital tiff files using the high performance Roll 
film Scanners.  Services include image enhancement 
during the conversion process and indexing (if re-
quired).  All of the image delivery and indexing op-
tions available for scanned documents are also avail-
able for microfilm images. 
 
Large Document / Drawing Scanning.  Generally, 
the majority of the documents that we scan are often 
the size of a standard sheet of paper, and can be han-
dled using the sheet-feed or flatbed scanners.  How-
ever, there are cases where items such as diagrams, 
flowcharts, construction drawings or large maps 
must be digitized, and 
are far too large to be 
handled by standard 
scanning equipment. 
This is where the our 
large document scanner 
comes in. Capable of 
scanning black & white 
or color documents up 
to 42 inches in width, 
we are able to digitize large documents in minutes, 
rather than having to scan sections of a large object 
and then go through the painstaking task of 
“stitching” the images together. All of the image de-
livery and indexing options available for scanned 
documents are also available for large document/ 
drawing images. 
 
Think about the savings: 
 
By using our expertise, equipment and staff, you can 
reduce the time and cost associated with scanning a 
large amount of documents and files. 
 
Whether your project is large or small, one time or 
ongoing, time sensitive or located in multiple sites, 
our scanning services team can accommodate your 
needs. 

E-mail: sales@hitec-integration.com 
Or visit our web site www.hitec-integration.com 

Document images can be delivered for use back 
to the owning organization in a variety of ways, 
including: 
 
Raw images organized into file folders.  This 
means that documents associated with a file 
would be delivered in a folder\image(s) format.  
Each folder could represent a file and the images 
in that folder would represent pages within that 
file.  The folder name can indicate the file identi-
fication.  No further indexing would be provided. 
 
Raw images indexed for import into document 
image management system.  If the owning or-
ganization has deployed a document image man-
agement system, there is often an import function 
available.  We can provide disks organized with 
import files with various levels of indexing.  In-
dexing can include a minimum number of index 
filing values with more complex indexing to be 
completed later, or a more complex indexing 
scheme which requires no further indexing after 
importing into the host system.  Once imported, 
files and images are available just as if they were 
scanned locally. 
 
Raw images indexed and incorporated into a 
published CD/DVD.  A published CD/DVD is a 
self contained disk or set of disks that includes a 
basic search engine and viewer on the disk.  
When a user puts the CD/DVD into a single per-
sonal computer (PC), the disk automatically runs 
a small setup program that allows the disk to be 
searched just like a larger document image man-
agement system.   
 
Access to document images via the Internet.  If 
your organization is dispersed geographically, we 
can also scan your documents and make them 
available via a secure web site.  Users are re-
quired to log in with name and password which 
establishes individual’s security level.  That se-
curity level will determine which document sets 
will be available for retrieval and viewing. 


